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Serving public schools over 60 years  
The South Carolina School Boards Association 
(SCSBA), is a non-profit organization, serving as a 
source of information and as a statewide voice for 
boards governing over 85 public school districts and 
county boards. As the Association looks back over six 
decades of SCSBA memories, we appreciate your sup-
port and feel very fortunate to have shared with you a 
legacy of change and improvement for the students of 
South Carolina. 

Thank you for your consideration in exhibiting with the South Carolina School Boards 
Association during our 2012 Annual Convention. Please look for emails from Sandy 
Poole, spoole@scsba.org .  Email will be the main form of communication to you 
from SCSBA.  

Thank  
You 
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November 

November 11, is the exhibit contract and ad deadline. This is a printer deadline. 
We are unable to guarantee printing of your ad and exhibitor information in the       
convention program for information submitted after the November 11 deadline.         
No extensions are possible.  

December 

Exhibitors will be posted on our web site, www.scsba.org. 
 

Look for an email from Sandy Poole to include a listing of all exhibitors with booth 
assignments, contact information, booth representatives, etc. Please notify Sandy 
of any additions or changes to ensure your information is printed correctly in the 
convention program no later than December 18 . This will be your final opportunity 
to correct your information before it is printed.  
 

The email will also direct you to your exhibitor packet to order additional items for 
your booth. The packet will also include forms to order electrical, internet,  etc. 
from the Embassy Suites.   

February 

February 6, a list of convention attendees will be emailed to you. 

February 23, exhibitor set up Once you arrive on Thursday, your information 
packet will be at your booth. The packet will contain name badges, exhibitor rib-
bons, convention program, list of attendees and other items. Each booth includes 
two representatives. Additional representatives will be charged $35 each. If you 
need additional name badges or  replacements, please bring your packet to the 
registration desk and we will print correct name badges. 

Timeline 

ñThanks so much, we had a great conference and this was one of the best regarding 
good traffic and lots of diversity in the different counties and types of companies. ò 

Hayley Bowers, M. B. Kahn Construction Co., Inc. 



Trade Show Specifications 
 
All exhibitors are allowed two complimentary registrations for convention 
meetings, all breaks and welcome reception (excluding the Saturday evening 
Reception). Additional registrations for representatives in your exhibit booth can 
be purchased for $35 each . This would cover their attendance at convention. If 
you have changes or additions to your booth attendance list, please email 
Sandy Poole, spoole@scsba.org as soon as possible, or no later than 
December 18 . If you have not paid in advance, you will be billed for additional 
representatives to attend.  

In December you will receive an email from Sandy Poole with a link to your 
exhibitorôs packet containing forms for additional furniture rental, shipping, labor, 
electrical, internet, telephone service, etc. Electrical, internet, phone service , 
etc, must be ordered in advance from the Embassy Suites. The form for 
ordering from the Embassy Suites will be included in the exhibitorôs packet.  
Booth space is not confirmed until your payment is made.  The payment 
must be received with your contract. Please mail your payment and contract to 
SCSBA, 1027 Barnwell Street, Columbia, SC 29201, Attention: Sandy Poole.  
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Exhibit Booths in Westminister Hallway are  
tabletop only and include: 

6ô x 10ô draped booth with carpet (8ô back drape) 

one draped display table and two chairs (2ô wide by 6ô 

long) 

company identification sign 

listing in the convention program 

two complimentary registrations for all convention   

meetings, welcome reception and breaks 

an opportunity for face-to-face marketing of your product 

or service to a variety of educational decision-makers 

 

Exhibit Booths include:  

6ô x 10ô draped booth with carpet (8ô back drape, 3ô 

side drape) Note: booths 69-71 are tiled floors, no 
carpet 

one draped display table and two chairs (2ô wide by 6ô 

long) 

company identification sign 

listing in the convention program 

two complimentary registrations for all convention 

meetings, welcome reception and breaks 

an opportunity for face-to-face marketing of your   

product or service to a variety of educational          
decision-makers 

planned activities in exhibit area to increase traffic flow 

(beverage breaks, door prize winners postings) 

Member Exhibitor Fees 
Exhibit Booth:  
$550 each  

Convention program ad:  

½ page $175   or   full page $350   

Convention Package:  

$850 (includes booth & full page ad)  

Exhibit Booth:  
$800 each  

Convention program ad:  

½ page $300   or   full page $500   

 
 

SCSBA  Special Associate members receive an exhibit booth and a full page ad with their         
membership. However, you must submit an exhibitor contract to receive a booth. 

Program Ad Specifications 
Ad sizes:   Vertical layout ï 3ò across x 7 İò down.  
Full page 3òx 7 İò $350 ($500 non-members) black and white ad 
Half page 3òx 3 İò $175 ($300 non-members) black and white ad 
 
 
Ad submission  ï Ads MUST be submitted electronically by email to spoole@scsba.org as a PDF file (must  be 
saved for print at 100% to scale). Images and photos must be at least 300 dpi. Ad deadline is November 11, 
2011. This is a printer deadline. We are unable to guarantee printing of your ad in the convention program 
for ads submitted after the November 11 deadline.  

See next page for visual of exhibit layout. 

Non-Member Exhibitor Fees 



Exhibit Hall Floor Plan  - Revised 1-27-12  
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Door Prizes 
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Saturday, February 25 
10:30-11 a.m. in the Exhibit Area 

We encourage exhibitors to participate in 
door prize drawings. Attendees love the 
chance to win!  

Be sure to collect business cards from atten-
dees or have them fill out a door prize draw-
ing slip supplied by you, that includes their 
name, district and complete address. 

In your packet you will receive a ñDoor Prize 
Winnerò slip of paper. Saturday at 9 a.m., 
please draw your winnerôs name. Fill out the 
slip completely and post on the bulletin 
board in the exhibit room. At the 10:30 a.m. break, SCSBA will ask attendees to check the 
bulletin board in the exhibit room. If they see their name, they will then remove the slip of 
paper from the bulletin board and go to the exhibit booth to receive their prize. You are re-
sponsible for getting the door prizes to the winners.   

We are hosting a Welcome Reception near the SCSBA registration desk on    

Thursday, February 23 from 5 -7 p.m.   Please feel free to attend this Welcome       

Reception and invite attendees to visit your booth Friday morning.  

Exhibitor Set -up  

Thursday, February 23 

12-5 p.m. 

Exhibit Hours  

Friday, February 24 

7:30-11 a.m.  

12:15-3:30 p.m. 

We incorporated a lunch break when all  

exhibitors can close and enjoy lunch.  

Saturday, February 25 

7:30-11:30 a.m. 

All beverage breaks will be in the exhibit area.   

Door prize winners posted in the exhibit area. 

Exhibitor Breakdown  

Saturday, February 25 

11:30 a.m.-1 p.m. 
 
 

Trade Show Schedule 


